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E.A. BaaceHko, CT. BUKII.
0.0. MaHy€HKOBA, CT. BUKIL
M.I. Kpyneii, CT. BUKI.

OBOJIOAIHHSA CTYJAEHTAMHU O®ILNINHO-ALIOBOIO CTUJTIO
MUCEMHOI'O TPO®ECIHHOI'O CIIVIKYBAHHS
IHO3EMHOIO MOBOIO

Posensnymo npobaemu 080100iHHS cmyOeHmamu OQiyitiHo-0inosum cmu-
JIeM RUCEMHO20 NPOeCiiiHO20 CRIIKYS8AHHS IHO3EMHOIO MOBOIO.

Pacc/wompeﬁbl I’lpO6Jl€Mbl usydenus cmydeHmaMu 0108020 NUCLMEHHO20
cmuist Onst npO¢€CCuOHa]le020 0614461'!14}1 HA UHOCMPAHHOM S3blKe.

This article examines the problem of student’s learning of written business
style for professional communication in foreign language.

HocTtaHoBKa nmpo6JeMH y 3arajbHOMY BHIJSAL. Y mporeci Ha-
BYaHHS CTY/EHTIB IPO(ECiHHOrO MUCEMHOT0 CHUIKYBaHHS iHO3EMHOIO MO-
BOIO KEpPIBHHULTBY X IMi3HABaJbHOIO AISUIBHICTIO SIK KOMIIOHEHTY CHCTEMH
BiIBOJUTHCA BaKiwBa poyib. OCKIIBKH KEPiBHUITBO HABYAIBHOIO JisIb-
HICTIO peaji3yeThCcsl y Mpoleci BUKJIAJIAaHH, sIKa € MPOBiJHOIO 1 BU3HAYa-
€Thcs OaraTbMa YHHHUKAMU — TIEPEIyCiM XapaKTepOM OCBITHBOTO 3MiCTy,
PIBHEM MiATOTOBKH CTYJICHTIB, HASIBHUMH y PO3IOPS/KEHHI BUKJIa1a4ya Ha-
BUATBHUMHM 3ac0o0aMU Ta iH., — a JisJBHICTh CTYJEHTa 3aJeKHOI0, TO 3a-
3HAQYEHUH KOMIIOHEHT CHCTEMH IOTpeOye PEeTeIbHOTrO IJIaHyBaHHS IisiIb-
HOCTI BHKJIaJia4a, sIke 3MIHCHIOETHCS Ha OCHOBI BceOigHOTO aHami3y (MOHS-
TIHHOTO, JIOTIYHOTO, MICUXOJIOTIYHOTO, AUJAKTUIHOTO, METOJHUYHOT0) YCiX
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CKJIaTHUKIB HABYAJIHHOTO IPOIIECY i 3HAXOIUTH BUPAKEHHS, 30KpeMa, Y BH-
3HA4YCHHI OCBITHBOTO 3MICTYy 1 BIATIOBIAHWX HOMY Mi3HABaJbHHUX 3aBAAHB i
TpPEeHYBAJILHHUX BIPaB; METOIB HAaBUYaHHS (HENPOOJIEMHHX 1 MPOOJIEMHUX),
oprafizanifHuX (OpM Mi3HABAIBHOI MISUIBHOCTI CTYICHTIB (KOJICKTHBHOI,
IpynoBoi, iHIUBITyanbHOI") TOLIO.

KepiBHHITBO HAaBYANHHOIO MisUTBHICTIO CTYICHTIB, CIIPSIMOBAaHE Ha
(hopMyBaHHS y HUX TOTOBHOCTI JI0 MUCEMHOT0 MPOGECIHOTO CIUIKYBaHHS
iHO3eMHOI0O MOBOIO, 3aJIE)KHO BiJ CIICIU(IKK 3aCBOIOBAHOTO 3MICTy B Ha-
momy L[OCJ'IiL[)KeHHi p03HOZ[iJ'ISUIOC$[ Ha JBa OCHOBHI €Taru: nponeaceBTu4-
HUM Ta OCHOBHUH.

Ha nponeneBTHYHOMY eTami, O peaji3yBaBcs y MPOLECi BUBUCHHS
3arajibHOTrO KYypCy 1HO3E€MHOT MOBH, OJHHM 3 T'OJIOBHHUX 3aBJaHb 6y.l'[0 3a-
CBOEHHSI OCHOBHOTO MacHBY NpOQeCciiHOT JIEKCHKH, 1110 yBIHIIIA 10 YKia-
JCHOTO HaMH CJIIOBHHKA-MiHIMyMY, HEOOXiTHOTO 11 (pOopMyBaHHS Y CTyAE-
HTiB TOTOBHOCTI JI0 TPO(eCiiHOr0 HaNMCaHHsl OCHOBHUX THUIIIB JIIIOBUX J[0-
KyMeHTIB. [[J1 1IbOT0 mepeBa’kHO Ha TEKCTOBOMY MaTepiali BUKOHYBAJIUCS
BIIPaBH, 110 Nepeadadand BUKOHAHHS TAKOTO 3aBAaHHS IIJISIXOM aHATI3Y 1
BHIIJICHHS TEPMIHIB 3 TIEBHOI TEMH, iX CEMaHTH3AIlil0, KOHCTPYIOBAHHSA 3
HUMHU PEUYCHb, 4 TAKOX CKJIadaHHA i 3aIluC CTUCIIUX TCKCTiB TE3HUCHOTI'O Xa-
pakTepy 3 IUMH TepMiHAMH TOIIO, HATIPUKIIAT;

Ex.1. Read and translate the text. Find the English equivalents of
these words and word combinations in the text: 6yxrantepcbkuii 06iK, Oy-
XrajTep, 3aluc, PeecTpyBaTH, IUIATDKHA BiJJOMICTh, paxyHOK JeOiTopis,
IUTAHOBHIA, TPOIIOBUHA BiIIPaBHUNA JTOKYMEHT, 3apOOJISTH, MPOCYBAHHS II0
ciyx0i.

Accounting Clerks

Some businesses have large quantities of day-to-day accounting
tasks to be done. These businesses will not want their highly trained ac-
countants and bookkeepers doing the routine work. Instead, accounting
clerks are assigned the day-to-day accounting tasks.

Accounting clerks record, sort, and file accounting information. Ac-
counting clerks' job titles often show the accounting records on which they
work. For example, a clerk working on payroll records is sometimes known
as a payroll clerk. Other common job titles are accounts receivable clerk,
inventory clerk, and vouchers clerk. These clerks usually work with only a
small part of the total accounting activities. However, accounting clerks
who know the total accounting system will understand the importance of the
work being done. With accounting knowledge and some experience, ac-
counting clerks may earn promotions to more responsible accounting posi-
tions.
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Ex 2. Write a resume of the text "Accounting Clerks" using the fol-
lowing words and word combinations: accounting, accountant, record, pay-
roll, accounts receivable, routine, voucher, earn, promotion [1].

KinneBoro MeTor0 KepiBHHITBA HABYAIBHOIO IISUTBHICTIO CTYICHTIB
Ha OCHOBHOMY eTari OyJ0 YCBIJOMJICHHSI HUIMH CTPYKTYPH BIJIaCHOI Ipode-
CIffHOI IisSTBHOCTI, 30KpeMa CTPYKTYpH IpodeciiiHOro CIiNKyBaHHS, a Ta-
KOX CTPYKTYPH Ta IHIIUX OCOOJMBOCTEH OCHOBHHX THIIB JIIOBHX JIOKY-
MEHTiB, TOOTO (hOpMyBaHHS iX TOTOBHOCTI CAaMOCTIHHO BU3HAYaTH MOTHUBH 1
METY Li€l AisUTbHOCTI, OPIEHTYBATHCSI B YMOBaX CUTYallii CIIJIKyBaHHs, Bpa-
XOBYIOUH 1i PI3HOMAaHITHI YNHHUKH, HAKPECIIOBATU IUIaH JTOCATHEHHS ITOC-
TaBJICHOT METH (CTBOPEHHS JIIJIOBOTO MUCEMHOT'0 JOKYMEHTA MIEBHOTO THILY)
i moOmpaTl BigNOBiTHI 3aco0H, CHpsSMOBaHI Ha peati3alliio IUTaHy, 3miic-
HIOBATH HaMiYeHE i, HACAMKIHEIlb, TIOPIBHIOBATH OJCPXKAHUN pe3yJabTar 3
METO0, pOOJISTYH BiIMOBITHI BUCHOBKH TOIIIO.

AHaJti3 ocTaHHIX gocHimKkeHb i mybaikaniii. bynb-sika nisnpHICTE
0COOMCTOCTI TIOUNHAETHCS 1 3yMOBIIIOETHCS] IEBHUMH MOTHBaMH. BuBUeHHS
npobsemu (HOPMYBaHHS MOTHBAIIl JiSUTbHOCTI HABYaHHS, SKA HA JAHOMY
eram y cryneHtiB € romoBHoo, (JILI. Boxosmu, O.M. JleoHTheB,
A.K. Mapkoga, I'.I. ll{ykina), mokasaiuo, mo JAOCTi)KyBaHUI MPEIMET BH-
3HAYAETHCSI TAKMMHW YMHHUKaMH: THIIOM i€l MisUTBHOCTI, pO3TOPHYTICTIO 11
CTPYKTYpH, C(OPMOBAHICTIO KOMIIOHEHTIB, CEHCOM HaBYaHHS JUIsl KO)KHOTO
CTYZI€HTA TOIIIO.

Mera Ta 3aBaaHHs cTaTTi. PO3BUTOK MOTHBAIIfHOIO KOMIIOHEHTa
JISUTEHOCTI TIOYMHABCS 3 BH3HAYCHHS PIiBHIB C)OPMOBAHOCTI MOTHBIB Ji-
sbHOCTI HaB4YaHHs. 1LI1s1XOM y3arajibHEHHs! JaHUX CIIOCTEPEKEHb, AaHKETY-
BaHHS, PE3YJIbTaTiB HABYAIBHOI JisITFHOCTI OYI0 BHALUIEHO 4 piBHI PO3BHT-
Ky Ni3HaBaJIbHUX MOTHBIB CTyJeHTIB (1-ii — HaitHwkuuid, 4-if — HalBU-
TITHA).

dopmyBaHHSI MOTUBIB CTYAEHTa 3/iHCHIOBAIOCS JBOMa B3a€MOIIO-
B'I3aHMMH [UIIXaMU: a) Yepe3 3MICT HaBUAJILHOTO IpeaMeTa; 0) yepes3 npo-
IIeC CaMOCTIiIfHOI Mi3HaBaJIBHOI AisIIHHOCTI. Yepes 3MicT HaBYANBHOTO Tpe-
JIMETa PO3BUTOK Mi3HABAJIbHUX MOTHUBIB 3JIIIICHIOBaBCS 3aBJSKH BHKOPHC-
TAaHHIO HU3KM YMHHUKIB, [0 CHOPUSIIOTH IIbOMY MPOILECY, a TAaKOX Bpaxy-
BaHHS PiBHSA PO3BHUTKY Mi3HABAIFHUX MOTHBIB. Tak, HaBYaJIbHUI Marepiai,
MOJTAaHUH y IiKaBil 1 JocTymHINA GopMi, BUSBIIBCS HAHOUIBII IEBIM MOTH-
BOTBOPYMM YMHHHKOM CTOCOBHO CTY/EHTIB 2-T0 1 1-T0 piBHIB PO3BUTKY IIi-
3HaBAJIbHUX MOTHBIB.

Bukjan ocHoBHOro martepianay nocaimkennsi. [leBHuil iHTEpec
CTaHOBWJIM JUISl CTY/ICHTIB 3aBJIaHHS 3 BUKOPUCTAHHSM IIPOBHX CHTYaliH,
KOMIT'IOTEPHHX irop TOIIIO.
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VY cTuMyALii Mi3HABATBHOTO iHTEpeCY CTYACHTIB 3-T0 i 4-T0o piBHIB
PO3BUTKY Ii3HABaJHHUX MOTHBIB TOJIOBHY POJIb BilirpaBaiia MpoOJIeMHICTh
3MICTY.

Sk BimOMO, B OCHOBI ITPOOJIEMHOCTI JIGKHUTH CyHepeuHicTh. s BU-
SIBJICHHSI 1 3arOCTPEHHS NPOTUPIY y TNPOIEci KOHCTPYIOBaHHS CHCTEMHU
BIIPaB 3 aHTJIIICEKOI MOBH, @ TAKOX CIHEUIKYPCY 3 AUJIOBOTO MOBJICHHS BUKO-
PHUCTOBYBAJIHCS Taki ClocoOM: a) HaBEJICHHS Y BIpaBax HOBUX (DakTiB, SIKi
HEMOXIIUBO TOSICHUTH BiIOMAMH CTyIEHTaM 3HAaHHAMH; O) 3iCTaBICHHS
(aKTiB, sIKi 30BHI HE CIIBIAJIAIOTh; B) NPOTUCTABJIECHHS JBOX IYMOK MPO
OoNIuH 1 TO# ke (axT, ABHIIE; T) 3iCTaBICHHA (aKTIB, SIBUII, IO CITiBIaIa-
I0Th JIMIIIE 32 (POPMOIO, aJIe PO3PI3HIIOTHCS 3a 3MICTOM; T) CIIOHYKaHHS CTY-
JICHTIB 0 3HAXOPKCHHS MPHITYIIECHOI TOMWIKH 1 1i BUIIpaBIICHHS; 1) TIOBi-
JIOMJICHHSI He3BMYaWHUX (DaKTiB, SBUIL, IO CylepevyaTh 3BUUHUM YsIBJICH-
HaM Tomo. Li %k crocoOu BUSBICHHS 1 3aTOCTPEHHSI CyNepeyHOCTEH BUKO-
PHUCTOBYBAJIHCS I1iJ] Yac HABYAJIBHUX CUTYallil, KOJIY Mi3HABAJIbHI TPYTHOIL
CTBOPIOBAIN MOKJIMBICTH OpraHizaiiii mpooieMHoi cutyarii [2].

UYepes mporiec caMOCTIHHOI Mi3HABAIBHOI TISUIBHOCTI PO3BUTOK MO-
TUBIB HAaBYANBHOI MiSUTBHOCTI 3MIMCHIOBABCS 3 OMOPOI0 HA IPOLEC BHPI-
LIEHHS MPOOJIEMHHX CUTYyallill, BAKOHAHHS BIPaB TOLIO. 3 caMoro noyarky
HaBYAJIbHHUX 3aHATH CTYACHTH 3aTydaJIuCs O [UICTIOKIAIaHHS 1 [IIEeBU3HA-
JaHHS IIBOMY TIPOIIECOBI OcOOHMCTICHOTO cMuciy. UiTko BH3HAUaBCs Imepe-
JIIK OCBITHIX €JIEMEHTIB I 3aCBOEHHS, 1X B3a€MO3B'SI3KH, CTPYKTypa. Aue
TOJIOBHUMH MOTHBO()OPMYIOUMMH YMHHUKaMH BHCTYHAJIH CIIOCOOM islib-
HOCTI, SIKi 3aCBOIOBJINCS Y TIPOILECI 3aCTOCYBaHHSI IPOOJIIEMHHUX METOIIB
HaBYaHHS TOLIO.

MoTHBaIIHO-IIILOBUI KOMIIOHEHT € JIy’Ke Ba)XJIMBUM y CTPYKTYpi
HaBYaJIbHOI [ISUIBHOCTI, NMPOT€ HE MEHII BaKJIMBUM € OIepauiiiHo-
Mi3HABAIBHUN KOMIIOHEHT, SIKHI MU peali3yBajiid 3a JOMOMOTOI METOIIB
poOJIEMHOT0 HaBYaHHs 1 NPUIOMIB, IO BXOIATH N0 iX CKJIAAy, a TaKOX
CHCTEMU BIpaB. Y TPpymnax 3 MOPIBHSIHO HEBUCOKUM PiBHEM OCBITHBOI ITif-
TOTOBKH, @ TaKOX 32 YMOBH, SIKIIO HaBUJILHUH Marepian OyB CKIIaJHHM,
MH 3aCTOCOBYBAJIM MeTOJ TpooOsieMHoro Bukiany. Llllo6 Hagatu fiomy mau-
HaMIiYHOCTI, YITKOCTi, 3aCTOCOBYBAJINCS TaKi IPUHOMH SIK MOCIIZTOBHE Yep-
TYBaHHS 3alIUTaHb 1 BiAMOBiJIeH, 31CTABICHHS MPOTHUIICKHUX Te3, TOBEIACHHS
TIOMHUJIKOBHX T€3 JI0 aOCypAy, BUAIIEHHS €TaIlB MOLIYKY, aHAJIOTIs 3 XKHUT-
TEBUMU YSIBJICHHSIMH CTY/ICHTIB, BKIIOUCHHS L[IKaBUX €JIEMEHTIB, IHTOHAIIS,
10 Tiepeiae pi3HOMaHITHI €MOIIIHO-CMHUCIIOB] BiITIHKM — HACTpPii Ha IMO-
LIYK, 30MBYBaHHS, HECIIOJIBAHKY, 33/I0BOJICHHS JIOCATHYTOI0 METOIO TOLIO.

VY mporeci npoGIEeMHOTO BUKIIaAy CTyJEHTH HE JIUIIE CIyXaloTh BHU-
KJIaJlava i BiAMOBIIAIOTH HA JESKI 3alMTAaHHS, alic i 3aHOTOBYIOTh OCHOBHI
TTOJIOKEHHS BUKJIANTY, 3'SCOBYIOTh HE3PO3YMIJIi IM MicCIIsl.
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[Ticnst mpoOneMHOTO BUKIAAy NPOIOHYBAINCS BIIPABH YacTKOBO-
MIOUTYKOBOTO 1 TIOIIYKOBOTO THUILY, L0 TIependadany 03HaHOMIICHHS CTyICH-
TiB 3 KOHKPETHUMH 3pa3KaMH 3BITIB 1 caMOCTiiiHe BU3HAYEHHS! HUMH iCTOT-
HUX O3HAK, CTPYKTYPH IOKYMEHTIB LbOTO BHAY, ACIKHX MOBHHX 0CO0-
JIMBOCTEH, MOTIM IHIII THUIK CUCTEMHM BIIPaB, IIO Nependayaiy 3acTOCyBaH-
HS TAKUX METOMIB 1 IPUHOMIB PO3YMOBOI NiSITPHOCTI SIK 3iCTaBICHHS, KOHK-
perusaiis, MOJIETIOBAHHS, y3arajJbHEHHs, (POPMYJIOBAHHS BHCHOBKIB 3a
aHAJIOTI€0, TOBEACHHSA UM CIIPOCTYBAaHHS IEBHOI TE3H, BUKOHAHHS HaBUa-
JBHUX Ji HA aHaui3 1 BUIPABJICHHS MMOMMJIOK, BiJHOBIICHHS BiJICYTHIX
CTPYKTYPHHX YacTHH y JOKYMEHTI, pO3TAIlyBaHHS 1X y HAJIE)KHOMY MOPSI-
Ky, TpaHcdopMallis IbOro JOKyMEHTa B 1HIIWH, HAIPUKIIAZ B MEMOPaHAYM
i HaBMaKM 1, HAPEIITi, caMOCTilfHe KOHCTPYIOBaHHS JHOKyMEHTa Ha OCHOBI
NIEBHUX JIaHHX.

YacTKOBO-TIOIIYKOBHI METO]I 3aCTOCOBYBaBCS TaKOX y (popMi eBpu-
CTHYHOT O€CiM, BIIMIHHICTh SIKOi BiJl J1a7OTiY4HOrO MPOOJIEMHOTO BUKIATY
TIOJISITa€ B TOMY, IO IIiJ] Yac 1i BUKOPUCTAHHS OUTBIIICT €TaliB BUPIIICHHS
npoOieMH 3IHCHIOIOTH CTYJICHTH, a BUKJIaJad BUKOHY€E MEPEBAXHO (YHK-
if0 KEPiBHUIITBA iX HABYAIBHOIO HisUTBHICTIO, 3ACTOCOBYIOUH HaipizHOMa-
HITHIII NPUHAOMH LBOTO METOAY: NepedopMyIIOBaHHS 3aBIaHHs, 10 Mic-
TUTH TIEBHY MNpoOIeMy, 3 METOI0 3HW)KEHHS HOro CKJIaJHOCTI, MOETaIHe
npeA'sBIeHHs 3aBJaHHs, PO3MOJUICHOT0 Ha MiJ3aBIAaHHs;;, BUKOPHCTAHHSI
OpIEHTYIOUNX 3alnTaHb, [0 BKa3ylOTh HAa HAIPSM BUPIMIEHHS IpobieMu;
MOBIZIOMJICHHS JIOJIATKOBHUX JaHUX, 110 3BYXKYIOTh I10JI€ HOIIYKY; CIPOCTY-
BaHHS XMOHUX Te3 IUIIXOM BHBEICHHA aOCypIHHX HaciimkiB Tomo. Llei
METOJI 3aCTOCOBYBABCSl TOJI, KOJM PIBEHb CKIIQJHOCTI Marepiaiy OyB MO-
PIBHSHO HEBHCOKHM, CTYJECHTH B)KE€ BOJIOJUIN TIEBHUMHU 3HAHHAMH 1 BMiH-
HSIMH, SIKi MOTJIM 3aCTOCYBAaTH y TMPOIIECi MOIIYKY, HAPUKIAT, GOPMYIIIO-
BaTH BUCHOBKH 3a aHAJIOTI€IO0.

Y mportieci 3acToCyBaHHS MPOOIEMHOTO BUKJIATy, & TAKOXK €BPUCTH-
YHOT O€CiIM CTYJIEHTH MaJM 3MOTY CIIOCTEPITraTH 3aCTOCYBaHHS NMPUHOMIB 1
METO[iB pO3yMOBOI JisUTEHOCTI i HMEPEKOHYBATHCS, 110 BOJOAIHHSA HUMH €
OJIHI€IO 3 BU3HAYAJIBHUX PHUC KYJIBTYPHU MHCIICHHS 1 MOBJIEHHS, a TOMY Me-
TOI0 HABYAJIBHOTO TIPOIIECY, OKPIM 3aCBOEHHS 3MICTy KypCy aHTJIHCBHKOL
MOBH, a TaKOX CIIELIKYpCYy 3 JIIJIOBOrO MOBJICHHS, Ma€ OYTH TaK0o>X OBOJIO-
JHHS UMW PUHAOMAMH 1 METOJIaMU MIPAKTHUIHO. JIJIs IbOTO Y MpoIeci po-
00T SK ONOpPHMI MaTepiajl JEeMOHCTPYBaIMCS IUIaKaTH, IO B Yy3a-
TabHEHOMY BUTJIISIL BiTOOpaXail CTPYKTYpPY TOTO YH 1HIIOTO MIPUHOMY UH
METOJy — TIOPiBHSHHS, BUIJICHHS TOJIOBHOT'O, CHCTeMAaTH3allii, y3araiab-
HEHHS$1, KOHKpEeTH3allii, MOJICJIOBaHHs, BACYHEHHS TiIIOTE3H Ta ii JOBEJCHHS
ToIO. SIK B3ipelh HaBEJAEMO 3MICT OJHOTO 3 TAKUX IJIAKATIB!

The main thing designation
1.Define the purpose of your actions.
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2.Analyze the object from the given purpose point of view and de-
fine its features.

3.Classify the designated features to essential and unessential, im-
portant and less important.

4.Distribute the designated features in the order of their importance
concerning the purpose [3].

3BHYaliHO, BUKOHYIOUH II€BHY HOCIIIOBHICTb JIilf, BUKJIa a4 3BepTa-
BCs 70 IIJIaKaTa, MOSCHIOIOYH, IO BiH BUKOHYE 1 B AKiH ITOCIIZOBHOCTI, IPH
moTpeObi mepeKIagarouu He3HAHOMI MICIIS.

BuxonyBanmcs TakoX BIPaBH KOHCTPYKTHBHOTO XapaKTepy Pi3HUX
BUJIIB, sKi Nepeadavaiy BUKOHAHHSA HABYAIBHUX i Pi3HOI CKJIAIHOCTI —
BiZ[ BCTaBKH HpOHYH_IeHOI YaCTUHU PCUYCHHA 10 BiI[HOBJ'IeHHiI 3HA4YHOI Yac-
TUHU JOKYMEHTA.

Ex. 1. In the following memo there are gaps which must be filled
from the alternatives in the margin on the left. Choose the word which car-
ries the most force. Be specific; you wish to convey the sense of urgency.

INTERNAL MEMO

FROM: General Manager DATE: August 3rd

TO: Production Manager  REF: Jersey Contract

URGENT: ORDER NO. 184/34

1.The above client is ... legal action if this order does not reach him
before .... He would ... win his case. He already owes us $ 17000 which ...
become a bad debt.

2. Cloth from Bonardi has ...we .... Start production ....

3. Completion date ... ... be brought to mid-September, which
means working overtime.

Please advise me of the effect of this on all other orders.

Could you please check stock lines which we could offer as re-
placement?

Threatening/ proposing, the end of the month/ 25th Sept, possibly/
probably, may well/ might been cleared/ now arrived, should/must, this
week/ soon, ought to/ must.

Ha 3aBepmansHOMY eTari BUBYCHHS TOKYMEHTa CTYAEHTH IOBHiC-
TIO CaMOCTIIfHO Ha OCHOBI NEBHUX JAHUX MUCAIN LUTICHUH NMOKyMeHT. Lls
BIIpaBa BOJHOYAC BUKOHYBaJIa KOHTPOJBHY (PYHKIIFO, 3aCBiTUYIOUH, SKOIO
MipOIO CTYACHTHU OBOJ'IOI[iJ'II/I npeaAMETOM HABYAHHS:

Ex. 2. One of Donna Anderson's most successful project was the
contract she secured for the re-furnishing of a small but luxurious hotel in
Jersey. In September she read in the trade press that such hotels were losing
their share of the market. That's why she has to send the memorandum to
her credit controller. How should Donna Anderson's memorandum look
like? Write it.
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Ha macTymHOMY 3aHATTI BHKIIaZad IEMOHCTPYE 3pa30K MpPaBUIBHO-
T'O BUKOHAHHSA 3aBJaHHS, a CTYICHTH CAMOCTIHHO 3iCTaBIIIOTH HOTO i3 CBO-
€10 po0OTOI0, pOOJIATH BiMOBIHI BUCHOBKH, KOPEKTHBH, OIIAHOBYIOUH THM
caMIM KOHTPOJBHO-pe(ICeKCUBHUI eTal BJIACHOI Mi3HABAJIBHOI JisITBHOCTI
TOILO.

MEMORANDUM

TO: Financial Director B.M. Credit Controller M.J.H.

FROM: Donna Anderson

DATE: 25th September

SUBJECT: The specific measures in case of occurring the bankrupt-
cy of hotel in Jercy.

The financial press reports that many new hotel and restaurants are
on shaky ground and there may be bankruptcies occurring.

1.We must tighten up on our credit terms and collection activities.

2.We must aim to reduce our average collection period from the pre-
sent 60 days to 40 days - or better.

Even with these controls we may get caught!

I'm concerned about the hotel in Jersey. They have been given gen-
erous credit.

Please report what specific measures you are taking.

Heo0xigHo 3a3HaunTH, M0 POoOOTa 3 OBOJIOAIHHS CTYACHTaMH MPO-
(eciifHIM MMCEMHUM MOBJICHHSIM HE OOMEKyBaJlaCh JIMIIC M BHIOM MO-
BJICHHEBOT I[iSIJ'II)HOCTi, X04Y OCHOBHMM NPE€AMETOM HAIIOro }IOCJ’Ii[[)KeHHS[
OyB caMe IIeii BU/.

VY npoleci HaBYAaHHS MU JIOTPHUMYBAJIMCS BIJIOMOTO NPHHLUITY Op-
TaHIYHOTO TOE€JHAHHS PI3HUX BUAIB MOBIICHHEBOI IISUTHHOCTI 1 B MpoIeci
EKCIICPUMEHTY MEPEKOHAIHCS, 1110 BiH cebe BumpasaoBye. [locmigoBHe BH-
KOHAHHJ BIIPaB, M0 Iepen0adaloTh MOBJICHHEBY JisSUTbHICTh YUTAHHS, TOBO-
PiHHS, ay/ilOBaHHS Ta MMUCbMa, BHOCATh PI3HOMAHITHICTh Y HaBUYAJIbHY Iisi-
JIBHICTh CTYJEHTIB, CTUMYJIIOIOTh ITI3HABAILHUH iHTEpec 1 3a0e3meuyroTh
OibII yCmimHUI KiHIIEBHiA pe3ynbTaT [4].

BucHoBkn. TakiM YMHOM KEpPIiBHUITBO HAaBYAIBHOK MisUTBHICTIO
CTYJIEHTIB 3iHCHIOBAJIOCS TIOETAITHO Y TaKHid CrociO, mobd BOHH MOCIi0B-
HO, B JIOCTYINHI} /I8 HUX 1 WiKaBii (opMi 3acBOINM aHIJIHCHKOI0 MOBOIO
yBECh KOMITJIEKC 3HaHb, YMiHb 1 HABHYOK, HEOOXiMHUX I mpodeciitHoro
MMUCEMHOTO MOBJICHHS (TEPMiHHU, THITA TUCEMOBHUX JOKYMEHTIB, IX CTPYKTY-
py Ta iHmI OCOOJMBOCTI, HABYWIIMCS AHANI3YBaTH iX, BIOCKOHAJIOBATH i
KOHCTPYIOBATH), 3aCBOIOIOYH BOJHOYAC METOAM i MPUHAOMH MUCIHUTEIBHOL
JUSTIBHOCTI, CTPYKTYPY BJIACHOI Mi3HaBaJIbHOI AisUIbHOCTI, OBOJIOIIBAIIM Ha-
BHYKaMH CITiBIPAIIOBATH 3 KOJEraMy Y HEBEIHKIN TPYyIi, KOMIUIEKCHO PO3-
BHBAJIH BJIACHI MOBJICHHERBI 3110HOCTI.
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MPOBJIEMU AKTHUBI3AIIL COIIAJII3YIOUYOI'O BILIUBY
HA CTAHOBJIEHHSI MOPAJIbHOI OCOBUCTOCTI

Busnaueno ocnoeni npobremu axmugizayii coyianizyouo2o eniugy Ha cma-
HOBJIEHHSI MOPATbHOI 0COOUCMOCIME CMYOeHmi6 Nni0 4ac HAGUAHHS ) SUUOMY HAG-
YANLHOMY 3aKAAOL.

Onpeoenenvl 0CHOBHbIE NPOOIEMbL ONMUMUAYUU COYUATUSUPYIOWE20 BNUS-
HUSA HA CMAHOGNIEHUEe MOPATLHOU TUYHOCIU CIYOEHIO8 60 6peMsl 0DYUeHUs 6 BblC-
wem yueOHOM 3a8e0eHUU.

The main problems of optimization of the socialization influence on the stu-
dents’ moral person formation during the studying in the high educational estab-
lishment are being determined in this article.

IMocranoBKka npodjemMu y 3arajbHoMy Burisaai. B ymosax cydac-
HOTO CYCIIBCTBA, KOJHU JIAMAOTHCSA CUCTEMH IOTIISIB, 3IHCHIOETHCS TIe-
peolLliHKa IIHHOCTEW, KOJIM JIOACTBO Y B3a€MOIIi 3 JOBKULIAM IIHIILIO 1O
KPUTUYHOI CHTYyalii, BU3HAYaJbHUM (PaKTOPOM ICHYBaHHS IMBiii3amii €
(dopmyBaHHs nyxoBHOCTI. CamMe B JyXOBHOMY IOTCHIIIANI BIIOOPaKAIOTHCS
MOXJIMBOCTI aKTyaji3alii JyXOBHHX CHJI OCOOHMCTOCTI B IIECIIPSIMOBaHii
IISUIBHOCTI.

Oco6muBoi yBaru notpedye mpoodieMa GopMyBaHHS TyXOBHOI KYJIb-
TypH B MallOyTHIX (axiBIIiB.

764



